
 
May 2019 

CBDT specifies procedure, formats and standards for the issuance of Form 16, makes it 
mandatory to download Part B of Form 16 from TRACES Portal 
 
In a recent notification1 the Principal Director General of the Income-tax (Systems) has specified the procedure, 
formats and standards for the generation and downloading of certificate of tax withheld (Form 16). This is 
applicable from financial year (FY) 2018-19, and all employers need to download Part B of Form 16 from the 
TRACES Portal. In addition, they need to authenticate the correctness of the contents mentioned therein before 
issuing it to its employees, and verify the same using either a manual or digital signature. 
  
Other guidelines in the notification are as follows - 

 All employers shall be able to issue Part B of Form 16 (as downloaded from the TRACES Portal) provided 
that the tax deducted at source (TDS) statement for quarter four (Form 24Q) is furnished with duly filled-in 
Annexure II (i.e. details of salary paid/ credited and net tax payable) as substituted vide notification no. 36/ 
2019.  

 TRACES generated Form 16 shall have a unique TDS certificate number. 

 Details of exemptions under section 10 of the Income-tax Act, 1961 (Act) and deductions under chapter VI-A 
of the Act, which are not specifically provided in Annexure II of Form 24Q are to be filled in by the employer 
manually, before the issuance of Form 16.  

 If the deductor opts to authenticate Part B manually, TRACES downloaded Part B will contain fields at the 
bottom for the exemptions/ deductions as mentioned above, which the deductor shall duly fill in, where 
applicable.  

 In case of digital authentication, the Form will contain no such fields and deductors may prepare the details 
of other exemptions/ deductions as annexure and issue it to the employees, where applicable, before 
furnishing the Form 16 to its employees. 

 
The takeaways 
All employers should take note of the above procedures, as the TDS statements for the fourth quarter of FY 
2018-19 are due by 31 May 2019, and all employers need to issue Form 16 to their employees within the due 
date, i.e., 15 June 2019. Employers should also ensure correct and accurate disclosure at the time of filing TDS 
statement to avoid any questioning by the tax authorities in relation to the difference in the amounts reported in 
Part A and Part B of Form 16 issued to employees. 
 
1 Notification No. 09/ 2019 dated 06 May, 2019 

 

 
 
If your interest lies in a specific area or subject, do advise us so we can send you only the relevant alerts. For any 
additional information, please reach out to your PwC relationship manager or write in to 
pwctrs.knowledgemanagement@in.pwc.com  
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